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Column Names Defined:Column Names Defined:Column Names Defined:Column Names Defined:    

Form Name 

Existing NCDT Right of Way Unit’s naming scheme for forms as they are designated within the Right of Way Manual. 

Form Description 

Long text name of the form. 

Required 

If a form is marked as being required, the proposed solution shall encapsulate all data fields contained within the form. The solution is NOT 

required to create a separate data entry screen for each form. However, the solution shall categorize data fields within its unit discipline. 

Template 

If a template is marked as being required, the proposed solution shall be able to generate an electronic file using a preconfigured and customizable 

template, including all data fields necessary to complete the form and automatically catalog the generated template within the document 

management system. 

DocuSign 

If a DocuSign integration is marked as being required, the proposed solution shall automate the transfer of the generated template to the DocuSign 

system, receive the template back from DocuSign system and automatically catalog the generated template within the document management 

system. 

DocuSign eNotary 

If a DocuSign eNotary integration is marked as being required, the proposed solution shall automate the transfer of the generated template to the 

DocuSign system, utilize the eNotary functionality of DocuSign, receive the template back from DocuSign system and automatically catalog the 

generated template within the document management system. The State of North Carolina is unique in the fact of allowing the electronic 

notarization of documents. The proposed solution shall utilize the use of electronic notarizations. https://www.sosnc.gov/enotary/  

DocuSign with Form Fields 

If a DocuSign with Form Fields integration is marked as being required, the proposed solution shall automate the transfer of the generated template to 

the DocuSign system, allow the recipients to enter data within the form fields, receive the template back from DocuSign system and automatically 

catalog the generated template within the document management system. 

Forms to be Eliminated 

If a form is marked as being eliminated, the form will no longer be required within the new solution. 

Notes 

Notes relating only to the specific form designated in the row the note resides. 



Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM3-AA Advance Acquisition Funds Request Yes No No No No Yes

FRM3-B ROW Schedule Yes No No No No Yes

FRM3-C ROW Field Certification - Division Agent Yes No No No No Yes

FRM3-D
ROW Field Certification - Manager, Right 

of Way Branch
Yes No No No No Yes

FRM3-E
FHWA-NCDOT Stewardship and 

Oversight Agreement 8-31-2009
No No No No No Yes

FRM3-F
Undue Hardship Application Request 

Form - Residential
Yes Yes Yes No Yes No

FRM3-G
Worksheet for Undue Hardship 

Acquisitions
Yes No No No No Yes

FRM3-H

Funding Request Exception Form for 

Advance Acquisitions for Complex 

Relocation

Yes Yes Yes No No No

FRM3-J

Worksheet for Determination of 

Advance Acquisition for Complex 

Relocations

Yes No No No No Yes

FRM4-A Existing ROW Abstract Yes No No No No Yes

FRM4-B Appraisal Request/Summary Sheet Yes No No No No Yes

FRM4-BB Affidavit for Claim File Yes No No No No Yes

FRM4-C Negotiating Diary Yes No No No No Yes

FRM4-CC
Donation - Owner Acknowledgment of 

Right
Yes Yes Yes Yes No No

FRM4-G ROW Acquisition Brochure No No No No No Yes

FRM4-GG Title VI Brochure - Under Construction No No No No No Yes

FRM4-GGG NCDOT Property Acquisition Process No No No No No Yes

FRM4-H Information Obtained on Initial Contact Yes No No No No Yes

FRM4-J
Buildings and Structures Located 

Partially Within ROW
Yes No No No No Yes

FRM4-K Inventory of Equipment Yes No No No No Yes

FRM4-L Land Area Data Yes No No No No Yes

FRM4-M-ROW Taxpayer ID Form (ROW Payments Only) Yes Yes Yes No Yes No

FRM4-N Right of Way Claim Report Yes No No No No Yes

FRM5-A Appraiser - Experience Questionnaire Yes Yes Yes No Yes No

FRM5-AA Appraiser - Estimate Report Yes No No No No Yes

FRM5-B Appraisal Fee Proposal Yes No No No No Yes

FRM5-C Appraisal Contract Yes Yes Yes No Yes No

FRM5-D Contract Transmittal No No No No No Yes

FRM5-E Invoice for Appraisal Services Yes No No No No Yes

FRM5-F Invoice Transmittal No No No No No Yes

FRM5-G Comparable Data Sheet Yes Yes No No No No

FRM5-H Appraisal Summary Sheet Yes Yes Yes No No No

FRM5-I Preamble Yes Yes No No No No

FRM5-J Certificate of Appraiser Yes Yes Yes No Yes No

FRM5-K Right of Way Transmittal Summary Yes Yes Yes No No No

FRM5-L
Equipment Considered Real Property-

Fixed
Yes No No No No Yes

FRM5-M
Equipment Considered Real Property-

Realty
Yes No No No No Yes

FRM5-N Staff Appraisal Assignment Yes No No No No Yes

FRM5-P Preliminary Parcel Study Yes No No No No Yes

FRM5-Q Partial Acquisition of Building Affidavit Yes Yes Yes Yes No No

FRM5-R Review Summary Yes Yes Yes No No No

FRM5-S Review Certification Yes Yes Yes No No No

FRM5-U Service Road Study - Parcel Worksheet Yes Yes No No No No

FRM6-B Preliminary Title Request Letter to 

Attorney
Yes Yes No No No No
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Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM6-C Preliminary Certificate of Title Yes Yes Yes No Yes No

FRM6-D Final Opinion of Title Yes Yes Yes No Yes No

FRM6-E Title Attorney Invoice Yes No No No No Yes

Clauses Clauses for RW Instruments Yes Yes No No No No

FRM7-A Deed for Highway Right of Way - No C/A Yes Yes Yes Yes No No

FRM7-B
Deed for Highway Right of Way - With 

C/A
Yes Yes Yes Yes No No

FRM7-C Easement for Highway Right of Way Yes Yes Yes Yes No No

FRM7-CA
Easement for Highway Right of Way 

With Control of Access
Yes Yes Yes Yes No No

FRM7-D Temporary Easement Yes Yes Yes Yes No No

FRM7-E

Secondary Road Right of Way 

Agreement (For Improvement of 

Secondary Road)

Yes Yes Yes Yes No No

FRM7-F

Secondary Road Right of Way 

Agreement (For Improvement of 

Secondary Road along Existing 

Centerline)

Yes Yes Yes Yes No No

FRM7-G

Secondary Road Right of Way 

Agreement (For Addition to System 

along Existing Centerline)

Yes Yes Yes Yes No No

FRM7-H

Secondary Road Right of Way 

Agreement (For Addition to System 

Where Map is in Raleigh)

Yes Yes Yes Yes No No

FRM7-I

Secondary Road Right of Way 

Agreement (For Addition to System 

Where Right of Way is Staked Out on 

Ground)

Yes Yes Yes Yes No No

FRM7-J North Carolina General Warranty Deed Yes Yes Yes Yes No No

FRM7-JJ North Carolina Special Warranty Deed Yes Yes Yes Yes No No

FRM7-L Release - Beneficiary Only Yes Yes Yes Yes No No

FRM7-LL Release - Trustee & Beneficiary Yes Yes Yes Yes No No

FRM7-LLL Substitute Trustee & Release Yes Yes Yes Yes No No

FRM7-M Lease Release Yes Yes Yes Yes No No

FRM7-N Drainage Easement Yes Yes Yes Yes No No

FRM7-O Access Agreement Yes Yes Yes Yes No No

FRM7-P
Agreement for Change in Highway 

Access
Yes Yes Yes Yes No No

FRM7-Q Agreement for Local Material - Lease Yes Yes Yes Yes No No

FRM7-R Agreement for Local Material - Removal Yes Yes Yes Yes No No

FRM7-S
Lease Agreement for Storage and 

Stockpiling Material
Yes Yes Yes Yes No No

FRM7-T Option Yes Yes Yes Yes No No

FRM7-U Permanent Utility Easement Yes Yes Yes Yes No No

FRM7-V Aerial Utility Easement Yes Yes Yes Yes No No

FRM7-W Drainage/Utility Easement Yes Yes Yes Yes No No

Notary Blocks Notary Blocks Yes Yes No No No No

FRM8-A Power of Attorney Yes Yes Yes No No No

Examples: Heading-Signature-Notary No No No No No Yes

FRM9-A Letter - Request for Billboard Lease Info Yes Yes No No No No

FRM9-B Leasehold Determination Yes No No No No Yes

FRM9-C Agreement for Entry (Wetlands) Yes Yes Yes No No No

FRM9-D Stream Mitigation Brochure No No No No No Yes

FRM9-E
Stream Mitigation Program - 

Participation Agreement
Yes Yes Yes No No No

FRM9-F

Summary Statement/Offer Letter to 

Acquire Real Property for Stream 

Mitigation Purposes

Yes Yes Yes No No No
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Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM9-G Stream Mitigation Negotiating Diary Yes No No No No Yes

FRM9-I
Secondary Roads Condemnation Escrow 

Transmittal Form
Yes No No No No Yes

FRM9-J
Secondary Roads Escrow Agreement - 

Part A (Administrative Fee)
Yes Yes Yes No No No

FRM9-K
Secondary Roads Escrow Agreement - 

Part B (Appraised Value)
Yes Yes Yes No No No

FRM9-L
Agreement For Septic System 

Inspections and Location
Yes Yes Yes No No No

FRM9-M
Agreement For Septic System Permit 

and Repair
Yes Yes Yes No No No

FRM10-B
Summary Statement/Contingent Offer 

to Purchase Real Property
Yes Yes Yes No No No

FRM10-C
Land Owner Disclaimer of Tenant 

Owned Improvements
Yes Yes Yes Yes No No

FRM10-D Improvement Agreement Yes Yes Yes Yes No No

FRM10-E Agreement for Entry - No Settlement Yes Yes Yes Yes No No

FRM10-EE Agreement for Entry - Settlement Yes Yes Yes Yes No No

FRM10-F
Administrative 

Adjustment/Condemnation Review Form
Yes No No No No Yes

FRM10-G Proposed Plan Change Memo Yes Yes Yes No No No

FRM11-A Tax Proration Letter to Property Owner Yes Yes Yes No No No

FRM11-B Request for Tax Proration Yes No No No No Yes

FRM12-A Final Report Yes No No No No Yes

FRM12-AA Final Report - Additional Payees Yes No No No No Yes

FRM12-A-SR Secondary Road Recording Final Report Yes No No No No Yes

FRM12-B Final Report Checklist Yes No No No No Yes

FRM12-D Warrant Delivery Certification Yes Yes Yes No Yes No

FRM12-E
Warrant Delivery Letter - Property Tax 

Info Requested (RW Acquired)
Yes Yes No No No No

FRM12-EE
Warranty Delivery Letter - No Property 

Tax Info Requested (No R/W Acquired)
Yes Yes No No No No

FRM12-F
Letter to Closing Attorney Transmitting 

Closing Package
Yes Yes No No No No

FRM12-G General Instructions to Closing Attorneys Yes No No No No Yes

FRM12-H Closing Check List Yes No No No No Yes

FRM12-K Property Owner Survey No No No No No Yes

GL Codes GL Codes 3-25-2013 No No No No No Yes

GL Codes
GL Code and Final Report Instructions 1-

1-2012
No No No No No Yes

GL Codes Sample Final Reports using GL Codes No No No No No Yes

SR Recording Final Report Example No No No No No Yes

NC1099NRS_webfill (Require form for 

sales to out of State Owners)
Yes Yes Yes No Yes No

FRM13-A AG Information Form Yes No No No No Yes

FRM13-B Final Report - Condemnation Yes No No No No Yes

FRM13-D Final Report Checklist - Condemnation Yes No No No No Yes

FRM13-F Notice to Owner of Condemnation Date Yes Yes Yes No No No

FRM13-G Request for Report in Article 9 Suits Yes No No No No Yes

FRM13-H
Application for Disbursement of Deposit 

as Full Compensation
Yes Yes Yes No No No

FRM13-I Agreement to Settle Right of Way Claim Yes Yes Yes No No No

FRM13-J
Description of Property for Consent 

Judgment
Yes No No No No Yes
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Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM13-K Internal Notice of Condemnation Date Yes No No No No Yes

FRM13-L
Final Report Checklist - Additional 

Deposit
Yes No No No No Yes

FRM13-M Final Report - Additional Deposit Yes No No No No Yes

FRM13-N Mediation Report Yes No No No No Yes

FRM13-O Mediated Settlement Agreement Yes Yes Yes No No No

FRM14-A
Interoffice Memo - Rodent Control on 

Project
Yes No No No No Yes

FRM14-AA Agreement to Purchase - Residue No No No No No Yes

FRM14-B
Proposal and Contract for Rodent 

Control
Yes Yes Yes No No No

FRM14-BB-CA-E
Agreement to Change Control of Access - 

with Enhancement
Yes Yes Yes No No No

FRM14-BB-CA-NE
Agreement to Change Control of Access - 

NO Enhancement
Yes Yes Yes No No No

FRM14-BB-E
Agreement to Purchase Surplus Right of 

Way or Easement (Not in Fee Simple)
Yes Yes Yes No No No

FRM14-BB-FS-E
Agreement to Purchase Surplus Right of 

Way (Fee Simple) with Enhancement
Yes Yes Yes No No No

FRM14-BB-FS-NE
Agreement to Purchase Surplus Right of 

Way (Fee Simple) NO Enhancement
Yes Yes Yes No No No

FRM14-C Property Management Agreement Yes Yes Yes No Yes No

FRM14-CC
Table of Recommended Performance 

Deposits
Yes No No No No Yes

FRM14-D Rental Agreement Yes Yes Yes No No No

FRM14-DD
ROW Disposal and Control of Access 

Committee - Operating Procedures
No No No No No Yes

FRM14-E Check Deposit - Rental/Taxes/Sales Yes No No No No Yes

FRM14-F Rental Record No No No No No Yes

FRM14-G

Special Provisions Covering Negotiated 

Sale and Removal of Buildings and Other 

Improvements from the Right of Way 

(Former Owner)

Yes Yes Yes No No No

FRM14-H

Special Provisions Covering Negotiated 

Sale and Removal of Buildings and Other 

Improvements from the Right of Way 

(Bid)

Yes Yes Yes No No No

FRM14-I
Submittal / Reimbursement of 

Performance Deposit
Yes No No No No Yes

FRM14-J Bid Transmittal - Residue Sale Yes No No No No Yes

FRM14-K
Proposal and Contract for Demolitions 

(Single Project)
No No No No No Yes

FRM14-KK
Proposal and Contract for Demolitions 

(with Asbestos)
No No No No No Yes

FRM14-LL
Proposal and Contract for Demolitions 

(Multi Project)
No No No No No Yes

FRM 14-L
Proposal and Contract for Demolitions 

(No Asbestos)
No No No No No Yes

FRM14-M
Work Assignment Cost Estimate - 

Inspections
Yes Yes Yes No Yes No

FRM14-N
Work Assignment Cost Estimate - 

Abatements
Yes Yes Yes No Yes No

FRM14-O
Work Assignment Cost Estimate - 

Clearings
Yes Yes Yes No Yes No

FRM14-OM
Work Assignment Cost Estimate - 

Miscellaneous Clearings
Yes Yes Yes No Yes No

FRM14-OO Contractor Evaluation Yes No No No No Yes

FRM14-P Contract Surety Bond Yes Yes Yes No Yes No
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Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM14-Q Contract Cash Bond Yes Yes Yes No Yes No

FRM14-R Owners Release No No No No No Yes

FRM14-S Consent for Bond Payment No No No No No Yes

FRM14-T
Notification to Remove Grave and 

Marker
Yes Yes Yes No No No

FRM14-U
Proposal and Contract for Grave 

Removal
Yes Yes Yes No Yes No

FRM14-V
State Board of Health Removal of Graves 

Certificate Authority G.S. 65-13
Yes No No No No Yes

FRM14-W Residue Card Yes No No No No Yes

FRM14-X Residue Sketch Yes No No No No Yes

FRM14-XX Affidavit for Surplus Conveyances Yes Yes Yes Yes No No

FRM14-Y Sample - FOR SALE Sign No No No No No Yes

FRM14-YY Property History Worksheet Yes No No No No Yes

FRM14-Z Bid Form - Public Sale of Residue Yes Yes Yes No Yes No

FRM14-ZZ Negotiated Sale of Residue Yes Yes Yes No Yes No

new form
Long bid Form (for property values over 

$50K)
Yes Yes Yes No Yes No

FRM15-A Residential Data Sheet Yes No No No No Yes

FRM15-AA
Claim Package Check List (Non 

Residential)
No No No No No Yes

FRM15-AAA Verification of Rental Yes Yes Yes No No No

FRM15-B Non Residential Data Sheet Yes No No No No Yes

FRM15-BB Tenant Certification of Monthly Income Yes Yes Yes No Yes No

FRM15-BBB Personal Property Affidavit Yes Yes Yes No Yes No

FRM15-C
Actual Cost:  Self Move/Building 

Construction - labor/expenses
Yes Yes Yes No Yes No

FRM15-CC 90 Day Letter of Assurance Yes Yes Yes No No No

FRM15-D RHP Evaluation Request and Approval Yes No No No No Yes

FRM15-DD Final 30 Day Notice to Vacate Yes Yes Yes No No No

FRM15-DDD
Request for a Monthly Protective Rental 

Payment
Yes No No No No Yes

FRM15-E EIS Relocation Report Yes No No No No Yes

FRM15-EEE Advance RHP Payment Affidavit Yes Yes Yes No No

FRM15-EW Negative Equity Waiver Yes No No No No Yes

FRM15-F
Direct Loss Payment Computation (Loss 

of Tangible Personal Property)
Yes No No No No Yes

FRM15-FFF Notice of Eligibility - Landlord Yes Yes No No No No

FRM15-G
Notification of Conditional Relocation 

Payments ( Owner)
Yes Yes No No No No

FRM15-GGG Final Notice of Eligibility - Landlord Yes Yes No No No No

FRM15-H
Notification of Conditional Relocation 

Payments ( Tenants)
Yes Yes No No No No

FRM15-HH Second Notification to Remove Billboard Yes Yes No No No No

FRM15-HHH Letter of Understanding Yes Yes No No No No

FRM15-I Evaluator's Report Yes Yes No No No No

FRM15-II Third Party Letter Yes Yes Yes No No No

FRM15-III Stipulation Yes Yes Yes Yes No No

FRM15-J DSS Inspection Report Yes No No No No Yes

FRM15-JJ
Authorization for Reimbursement of 

Storage Charges
Yes Yes No No No No

FRM15-JJJ Affidavit for Stipulation Yes Yes Yes Yes No No

FRM15-K Claim for Payment Yes No No No No Yes

FRM15-KK Referral Form Yes Yes No No No No

FRM15-KKK
Bid to Relocate Underground Storage 

Tanks and/or Pumps
Yes Yes No No No No

FRM15-LL Mortgage Interest Differential Yes Yes Yes No Yes No

FRM15-LLL Request for Advanced Check Yes No No No No Yes

FRM15-M Relocation Diary No No No No No Yes

Page 5 of 6



Form Name Form Description Required Template DocuSign
DocuSign 

eNotary

DocuSign 

with Form 

Fields

Forms to be 

Eliminated
Notes

FRM15-MM
Relocation Authorization of 

Representation
Yes Yes Yes No Yes No

FRM15-N Verification of Services Yes No No No No Yes

FRM15-NN Closing Costs List Yes No No No No Yes

FRM15-P Negotiator's Report Yes No No No No Yes

FRM15-Q Moving Bid Form Yes No No No No Yes

FRM15-R Approval of Negotiated Move Yes No No No No Yes

FRM15-RR Notification of Intent to Acquire Yes Yes No No No No

FRM15-S Fixed Payment Request Yes No No No No Yes

FRM15-SS Searching Expenses (Business Only) Yes Yes Yes No Yes No

FRM15-T Power of Attorney Yes Yes Yes Yes No No

FRM15-TT
Preliminary Estimated Increased 

Mortgage Interest Payment
Yes Yes No No No No

FRM15-V Inventory of Personalty Yes Yes Yes No No No

FRM15-V V Protective Rental Agreement Yes Yes Yes No No No

FRM15-W Replacement Housing Comparison Chart Yes No No No No Yes

FRM15-X
Reestablishment Expenses ($25,000.00 

Maximum)
Yes No No No No Yes

FRM15-XX Moving Estimates - Signs Yes Yes Yes No Yes No

FRM15-Y Review Request Yes Yes Yes No Yes No

FRM15-YY Notice of Construction Yes Yes No No No No

FRM15-Z Claim Package Check List (Residential) No No No No No Yes

FRM15-ZZ Relocation Representation Form No No No No No Yes

Moving Cost Schedule Yes No No No No Yes

2015 Low Income Limits Yes No No No No Yes

FRM16-A Consultant Evaluation Yes No No No No Yes

FRM16-B Consultant Certification Yes No No No No Yes

FRM17-A

Record for Illegal, Abandoned, Nominal 

Value Signs, and Sites to be Used Only 

for Signs Valued up to $1000 and for 

Sites up to $250

Yes No No No No Yes

FRM17-B Agreement to Sell Billboard Yes Yes Yes No No No

FRM17-C Agreement with Site Owner Yes Yes Yes No No No

FRM17-D Negotiating Diary - Billboards Yes No No No No Yes

FRM17-E
Legal Rights Letter - Outdoor Advertising 

Signs
Yes Yes Yes No No No

FRM17-F

Offer of Just Compensation for 

Investment in Sign or Signs being 

Acquired

Yes Yes Yes No No No

FRM17-H Offer Letter - Purchase of Signs Yes Yes Yes No No No

FRM17-J Legal Rights Letter - Junkyard Control Yes Yes Yes No No No

FRM17-K Negotiating Diary - Junkyards Yes No No No No Yes

FRM17-L Temporary Easement Junkyard Control Yes Yes Yes Yes No No

FRM17-M

Summary Statement/Contingent Offer 

to Purchase Real Property or Temporary 

Easements for Screening and/or 

Acquisition of Junkyards

Yes Yes Yes No No No

FRM17-N Junkyard Control Act Letter to Owner Yes Yes Yes No No No

FRM18-A Title VI Contract Provisions Yes No No No No Yes

FRM18-B Title VI Asbestos Agreement Yes Yes Yes No No No

FRM18-C Title VI Consulting Contract Yes No No No No Yes
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